Jio Network
‘o Kansas

Title: Manager, eProgramming, eCommunity Partnership - Central & Eastern Region (full-time)
Location: Wichita/Andover (in-office)

Working hours are generally Monday-Friday, 8 AM - 5 PM. Community events or
meetings may require frequent work or travel outside of those hours. Flexibility in
scheduling working hours to adjust schedules must be approved in advance by the
direct supervisor.

Reports To: Director of Community & Program Engagement, Sarah LaRosh
Pay Range: $58 - $78k (based upon experience), Full Network Kansas benefits package

About Network Kansas

Network Kansas is devoted to the growth of entrepreneurship and small businesses
throughout the state of Kansas.

Our mission is to promote an entrepreneurial environment by providing a central portal that
connects entrepreneurs and small business owners with the right resources—Expertise,
Education, and Economic Resources—when they are needed most.

In pursuit of this mission, we partner with well respected business development organizations
and educational institutions that work with entrepreneurs and small business owners who
have the vision and potential to succeed. The result is a seamless system that accelerates
economic and community development in Kansas.

a.) History
Established by the Kansas Economic Growth Act of 2004 (KEGA) as the Kansas
Center for Entrepreneurship, dba Network Kansas became operational at the
beginning of the 2006 fiscal year. The Network Kansas portal is available statewide
and currently enables entrepreneurs and small business owners to connect with
600+ Network Kansas partners throughout the State.

b.) Vision
To be recognized nationally as a leading organization devoted to the
establishment and growth of entrepreneurship and small business as a
priority for economic and community development.




About the Position

The Entrepreneurship Programming Department at Network Kansas designs,
licenses, develops, coordinates and delivers high-quality innovative cohort programs
and technical assistance that expands access to entrepreneurial education and
expert knowledge.

The team collaborates closely with Network Kansas Community Entrepreneurship
Professionals, eCommunity partners, local economic development professionals, and local
leaders to understand the programmatic and technical assistance needs and then meet those
needs by delivering high-impact initiatives.

By fostering strong relationships with the eCommunities and Network Kansas staff,
coordinating programs, managing grants and budgets, and ensuring clear and consistent
communication, the Programming Department plays a vital role in advancing entrepreneurial
learning opportunities and promoting sustainable economic development throughout Kansas.

Key Responsibilities

This position will be cross functional, having responsibility for cohort programming
and one-on-one technical assistance (both SSBCI and Network Kansas), in a selected
number of eCommunities, specifically those eCommunities that are considered in the
Northeast region, Southeast region, and South Central region, as well as the urban
eCommunities of Shawnee/Topeka, Lawrence/Douglas County and KCK/Wyandotte
County.

This position will also be responsible for engaging with other Network Kansas departments,
such as finance/accounting and business development, to play a role in the management,
tracking, and reporting of non-Network Kansas fund sources, such as K-State 105, Kauffman,
Patterson, etc., as they relate to the programming department. This position will have key
objectives and metrics to track the following objectives:

a.) Program Strategy, Development & Implementation:
Work collaboratively with the coaches and/or contractors for the assigned
regions/eCommunities to sustain and expand Network Kansas’ programming and
technical assistance strategy—focusing on the eCommunity Partnership while
maintaining a statewide perspective

i. Define, maintain, and update strategies and program offerings to align with
organizational goals and community needs.
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Key Responsibilities Cont.

ii. Research, adapt, and apply best practices from successful models in other
regions while ensuring flexibility for local implementation.

1) Maintain an updated inventory of entrepreneurial education
opportunities, organized by the heat-map/matrix dimensions of
entrepreneurial education.

iii. Host, coordinate or lead programming in designated region working
alongside eCommunity coaches and leadership teams.
iv. METRICS:

1) Each eCommunity hosts at least one entrepreneurial education
offering annually.

2) At least one virtual (statewide) cohort program offered per quarter,
equal to four programs a year

3) Four or more strategic program improvements proposed annually
(minimum of one per quarter), such as the development of a new
program or curriculum modification to better meet market needs.

b.) Collaboration, Outreach & Support

Serve as a resource connector and advocate by sharing program and technical
assistance updates across assigned region and internal departments.

i. Communicate new initiatives and programs with entrepreneurship managers
and advisors, eCommunities and partners and develop a format to train and
equip them appropriately.

ii. Collaborate with internal teams and external stakeholders to increase
program reach and remove barriers to participation.

iii. Plan, coordinate, and execute high-quality events tailored to community
needs.

iil. METRICS:

1) 10 or more partner/stakeholder/leadership team meetings attended
per quarter, for the purpose of sharing program and technical
assistance updates and/or strategy conversations.

2) Monthly statewide outreach activity (e.g., virtual office hours,
workshops, community events, or speaking engagements).

c.) Data, Reporting & Evaluation

Ensure accurate and timely data collection, reporting, and analysis to evaluate
program effectiveness and guide decision-making.

i. Collect and analyze participation and outcome data for grant and program
reporting.

ii. Prepare reports for internal and external stakeholders, ensuring consistency
in evaluation methods and data integrity.

iil. Implement and maintain standardized evaluation frameworks for surveys and
reporting.

ii. METRICS:
1) Monthly data reports completed within 15 days of month-end.
2) 100% of required grant reports submitted on time.

3) At least 75% response rate on demographic surveys for funded
programs.

4) Development of a format to evaluate program (cont.)




Key Responsibilities Cont.

4 cont.) facilitators satisfaction, program effectiveness and evaluate
continuous improvements or facilitator modifications.
d.) Funding & Financial Management

i. Manage and track program usage and expenditures to ensure compliance and
alignment with Network Kansas budget.

ii. Communicate regularly with the finance/accounting department to ensure
program expenditures are accurate.

iii. Identify opportunities for funding diversification, sustainability, and program
growth.
iii. METRICS:

1) 95% of allocated eCommunity programming funding deployed
annually, within programming department guidelines and best
practice standards for programming allocation per program.

2) Proactively work with the designated eCommunity managers and
advisors to ensure status of programming usage is understood and
plans are in place for deployment.

3) Leveraged 50% or more additional funds beyond Network Kansas'’
core budget, as a portfolio.

Education, Skills & Attributes
a.) Professional Requirements
i. Strong sense of initiative and self-motivation and ability to work
independently.

ii. Must be able to complete background check with satisfactory results in
alignment with state and federal requirements.

b.) Physical Requirements
i) Regular use of a motor vehicle to attend meetings across the state to engage
with communities and partners.

printers, scanners, and photocopiers.

i) Regular use of a computer, keyboard, mouse, and office equipment such as
c.) Education

i) College graduate preferred with a degree in business, entrepreneurship or
economics.

i) In lieu of a degree, three years of experience in public sector,

entrepreneurship, community development and/or programming project
management.
d.) Experience

i) Understanding of, experience with and a passion for, the entrepreneurial and
economic development process in rural communities.




Ecducation, Skills & Attributes Cont.

ii. Experience working with Kansas resource partners, particularly economic
development organizations, small business development centers, certified
development companies and regional foundations.

ili) Successful experience managing a budget.

e.) Skills
i) Strong public speaking and written communications skills.
i) Successful ability to navigate technology and decipher information received
through various sources of information.

f.) Attributes
i) Willingness to travel as needed, occasional overnight is required.
i) Integrity, high ethical standards, and a record of treating others with respect
and dignity.
ill) Strong sense of initiative and self-motivation and ability to work
independently and as part of a team.

Ecqual Employment Opportunity

To provide equal employment and advancement opportunities to all individuals, employment
decisions at KCFE will be based on merit, qualifications and abilities. KCFE does not discriminate
in employment opportunities or practices based on race, color, religion, sex (including gender
identity, sexual orientation and pregnancy), national origin, age, disability, genetic information or
any other characteristic protected by law.

We will provide reasonable accommodation for all qualified individuals with known disabilities
unless doing so will result in undue hardship. This policy covers all aspects of employment,
including selection, job assignment, compensation, discipline, termination and access to
benefits and training.

Interested applicants should send resumes along with three references to the
email address below with “Manager, eProgramming” in the subject line.
Application deadline is December 5th.

E: slarosh@networkkansas.com

o
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Position Service Area Map

NORTHWESTERN REGION NORTH CENTRAL REGION NORTHEASTERN REGION

Christy Preston Dyelan Reed Robert Wilson
cpreston@networkkansas.com dreed@networkkansas.com rwilson@networkkansas.com
785-269-7625 785-275-1280 785-341-0875

SOUTHWESTERN REGION SOUTH CENTRAL REGION WICHITA URBAN SOUTHEASTERN REGION

Lea Ann Seiler Becca Sweaney Christina Long Janet Miller

Iseiler@networkkansas.com rsweaney@networkkansas.com christina@cmicollective.com jmiller@networkkansas.com
620-357-5561 620-762-2727 316-361-6915 620-762-1593

SHAWNEE COUNTY DOUGLAS COUNTY & LAWRENCE WYANDOTTE COUNTY
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Michael Odupitan Nicole Rials Katie Kimbrell Veronica Alvidrez
michael.odupitan@omnicircle.org nicole@knrialsconsulting.com katie@seedfolkpartners.com

561-951-4214
o -
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veronica@seedfolkpartners.com

. South Central Region . Northeastern Region . Southeastern Region . Douglas County,

Lawrence,
Wyandotte County

Shawnee County,
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